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	Role Profile




	Job Title
	Science and Research Partnerships Manager

	Directorate or Region
	EA
	Department/Country
	Korea

	Location of post
	Seoul
	Pay Band
	Local grade G (PB 6)

	Reports to
	Director Education & Society (Korea)
	Duration of job
	One year fixed contract

	Purpose of job:  
To develop, manage and deliver programmes and regional/global project outcomes, working with partners and stakeholders to meet the British Council’s strategic objectives particularly in Education. 

To provide strategic assistance to Director Education & Society to develop new products or services which will deliver both income and impact growth in areas of Science and Research. 
To deliver research-focused partnership programmes or initiatives such as Korea-UK Science and Academic Collaboration (KUSAC), Researcher Links and Research Connect and manage relationships with stakeholders and partners in Korea and the UK to promote UK innovation and excellence in research and to strenthen research links between the UK and Korea.
Context and environment: (e.g. dept description, region description, organogram) 
The UK is currently a world leader in research and innovation, but it cannot expect to maintain this strength, and hence underpin future prosperity, if it does not engage with new international partners at the same time as maintaining strong relationships with traditional partners. Further, international collaboration and mobility have been shown to increase both the productivity of researchers and the impact of their research in the UK.  
Over the last two years, British Council Korea has put efforts in developing work in Science to support this direction of travel of the UK. We aim to grow through designing and delivering programmes and projects to increase joint research and mobility of researchers between the two countries, to support capacity building of local researchers, and to raise awareness of Science in public. We delievr three priority areas of work in Education includin g International Higher Education, Schools and Science. 

Accountabilities, responsibilities and main duties: 
(including people management and finance)
Science and research programme, project and service delivery (60%)

Planning, development and implementation of programmes or services for local, regional and global projects, with a particular focus on science and research partnerships and income growth.
· With input from the sector heads, develop, implement and manage local, regional and global products and services. 

· Contribute to the development of strategy in the projects through active input and discussion with sector heads.
· Liaise with UK and Korean partners for programme development and management.
· Build income and matching funds generation into the design of products and services.
· Deliver projects according to agreed objectives and targets, on budget and to the satisfaction of all internal and external stakeholders and customers, Service Level Agreements delivered (where they exist).
· Work with marketing, PR / press, web support colleagues and other stakeholders to develop and deliver communications for both internal and external purposes i.e. media (including press releases), publications, website pages to maximise reach and impact of project activities.
· Manage and monitor budget for projects effectively.
· Ensure qualitative and quantitative evaluation data is collected on a regular basis in line with corporate requirements and use the results to inform product and service development and improvement and for scorecard reporting.
· Plan events according to Equal Opportunity & Diversity standards.
Partnership and stakeholder management and business development (35%)
Lead communications and management of partners and stakeholders and strategically assist Director Education & Society (DES) to develop business opportunities.
· Develop partner offers and maintain partner relations in line with wider business relations and income generation strategy. 

· Handle complex enquires efficiently and appropriately, including liaison with relevant UK and Korean bodies.
· Management of senior contacts in ministries and other government bodies
· Identify and engage suitable key influencers among Korean contacts, for participation in British Council projects.
· Maintain and develop wide range of contacts, as part of the Projects team, to further project-specific and wider British Council objectives.
· Analyse and feed strategically to DES to create business opportunties for Research.
Management of personal information to comply with both the British Council’s standards, UK and local legislation (5%)

Handle and keep information created and received in compliance with the British Council’s information management standards, policies, the UK Data Protection Principles and local legislation.

· Be able to understand and address risks to the information and ensure that information is fully used within the law for the public good.

· Implement and comply with the Korea Internal Management Plan for Personal Information Protection

· Implement and comply with the technical and administrative safety measures for the protection of Personal Information

· Keep confidential the Personal Information that is obtained in the course of performing his/her duties.

Key relationships: (include internal and external) 

Key individuals in national and local governments, practitioners in sectors, businesses and potential sponsors, consultants and multipliers both in country and the UK.

Closely work with the British Embassy (i.e. Science and Innovation Network).
Regular communication and consultation with London and other countries relevant in the regional and global networks of the British Council.

Other important features or requirements of the job 
(e.g. travel, unsocial/evening hours, restrictions on employment etc)
There will be occasional unsocial, evening and weekend work.  International and domestic travels are required.


	Please specify any passport/visa and/or nationality requirement.
	Candidates should be eligible to work in Korea; no visa sponsorship provided

	Please indicate if any security or legal checks are required 
for this role.
	Local Criminal Record Check


Person Specification
	
	Essential 
	Desirable 


	Assessment stage

	Behaviours 
	Connecting with others (More demanding) 

Working Together (More demanding) 

Making it Happen (More demanding)
Being Accountable (More demanding)
	Creating Shared Purpose (Essential)
Shaping the future (Essential)
	Interview

	Skills and Knowledge
	Strong written and oral communication skills in both English and Korean. (IELTS 7.0)
Good IT skills: MS Office/Social Media/ Web/ Digital skills 
Knowledge in Science and Research organisations and networks 
	Working with multilateral organisations; cross cultural environment
Financial planning and business analysis
	Shortlisting/Interview

	Experience
	Minimum 3 years of project management experience
Strong interest or proven track record in working in the area of Science and International Higher Education
	Work independently without supervision
	Shortlisting/Interview

	Qualifications
	Degree
	Masters
	Shortlisting
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	Director Education and Society
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