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	Teacher Role Profile – global template



	Job Title
	Teacher of English (YL or Adult)

	Directorate or Region
	East Asia
	Department/Country
	Teaching Centre

	Location of post
	Seoul, Korea 
	Pay Band
	Teacher salary scale

	Reports to
	Senior Teacher
	Duration of job
	2 years  

	Purpose of job 

	· To promote and ensure quality teaching and effective learning of English
· To support the wider aims of British Council and its cultural relations mission 

	Context and environment

	The British Council is the UK’s international organisation for cultural relations and educational opportunities. Through English teaching, we are able to directly impact on individuals’ lives by creating life changing opportunities, breaking down barriers and helping to build trust worldwide.

There is a huge demand for English in Korea. Our target audiences see English as a way of improving their lives through both social and economic advancement. The British Council is constantly looking at ways to reach more learners and meet their needs by adapting our services in response to their changing lifestyles and preferences.
Korea is also a highly digitised society with one of the highest take-up rates of tablet and Smartphone devices in the world. Meeting this change with the effective use of new learning technologies is one of the ways in which the context has influenced the way we approach teaching English. The British Council Korea has pioneered the way the organisation creates content for its various digital platforms, uses tablets in the classroom and develops apps to increase opportunities to learn English.

All of our English courses help learners develop their communicative language skills and competencies. We currently have more than 1,500 Young Learners and 2,000 Adult learners studying with us. Our Young Learners range from pre-school to high school age groups, with a focus on developing language and literacy skills. For Adults, myClass offers a flexible way of developing verbal communication skills, while we offer traditional courses that cover General English, Business English and Exam Preparation.
The British Council Korea currently has three Teaching Centres in Seoul. The main centre and back office are located north of the Han River in Gwanghwamun, the historical, cultural and political centre of Korea’s capital. To the south, in the affluent Gangnam area, there is a YL Centre in Seocho and our myClass branch in the heart of Gangnam itself. 

In 2014, we launched myClass and opened the first dedicated myClass branch in the British Council network. This marked a significant step forward in terms of innovation as well as in focusing on specific markets. Our development will continue in the coming year with the launch of a new Primary course and relocating our main Teaching Centre into dedicated premises for Adults and Young Learners. 
 

	Accountabilities

	Support British Council’s global English strategy by

· delivering teaching to the highest standards of ELT

· enhancing British Council’s reputation as a world authority in ELT

· continuing professional development and sharing of best practices


	Responsibilities

	· Ensuring teaching meets learner needs and expectations

· Ensuring teaching meets Teaching Quality standards and organisational expectations

· Maintaining good relationships with customers and colleagues
· Supporting the teaching centre’s activities and British Council plans



	Main duties

	 1
	Plan, prepare and deliver high quality English language teaching that meets the needs of different customer groups taking into account individual learning styles

	2
	Monitor progress and provide regular feedback to help manage students’ performance throughout the course, and actively promote learner autonomy

	3
	Contribute to the development, evaluation, and improvement of English language courses, materials and related services, in order to meet students’ needs by actively working as a member of the teaching team 

	4
	Complete teaching related administrative tasks to specified standards

	5
	Actively engage in professional development and performance management to ensure quality and high standards in teaching and learning, and maintain British Council’s position at the forefront of best ELT practices

	6
	Contribute to the development of lasting, mutually beneficial relationships by enhancing students’ understanding of contemporary UK

	7
	Support local marketing and promotional strategy, and assist the teaching centre team in delivering excellent customer service 

	8
	Ensure safeguarding and guidelines are applied and upheld in line with standards and policy for the following areas:

· Child protection 

· Equal Opportunity and Diversity

· Health and safety 


	Key relationships: (include internal and external) 

	Internal
· Other teachers

· Teaching centre management team

· Teaching centre administration team

· Customer services staff 

· Other wider BC teams

· Wider EFL community

External
· Learners

· Parents

· Partner schools

· Corporate Clients



	Other important features or requirements of the job 
(e.g. travel, unsocial/evening hours, restrictions on employment etc)

	· Our Centres are open 7 days per week. Classes start at 07:00 and finish at 22:00 on weekdays, with Young Learners classes in the middle of the day. At weekends, classes start at 10:00 and finish at 18:15. 
· Timetables include up to 24 hours regular teaching and 1.5 hours substitution, which is paid as overtime if taught. 
· All teachers have two consecutive days off at the weekend – currently Friday-Saturday or Sunday-Monday. The British Council reserves the right to change the working hours and rest periods as per the operational need. 
· Annual Leave is taken at fixed periods of the year (e.g. Lunar New Year) and at other times when approved by the Teaching Centre.
· All teachers are timetabled to do planned Rolling Cover for up to 12 weeks per year. This consists of teaching other teachers’ classes when they take their leave and can involve more frequent changes to shifts for this limited period. Timetables are arranged to minimise any negative impact this may have.
· Teachers are generally based in one Centre, although travel may be required to other locations in and around Seoul to teach, attend meetings or take part in training.

· Professional development opportunities sometimes require travel abroad.
· Given the nature of the operation and focus on delivering excellent ELT, from time to time, teachers may need to be flexible about your working hours and may be required to work such additional or flexible hours as are necessary to perform the duties and responsibilities.  


	Please specify any passport/visa and/or nationality requirement.
	· To obtain a teaching visa, teacher’s nationalities and university degrees must be from an English-native speaking country defined by the government of South Korea. 

· Visas are not obtained for partners unless they are married. 

· The British Council Korea will provide full assistance throughout the visa application process.

	Please indicate if any security or legal checks are required 
for this role.
	 UK nationals need to apply for a UK DBS (Disclosure and Barring Service) check. In addition all new teaching staff should acquire a police check from their current country of residence. All the above need to be applied for prior to post.


Person Specification (see guidance below before updating this section)
	
	Essential requirements 
	Desirable requirements 
	Assessment stage

	Behaviours 

(global standard)
	· Making it happen (essential)
· Working together (essential) 

Please note: the other behaviours below will not be assessed at interview. However, all behaviours will be used for performance management purposes. 

· Being accountable (essential)
· Shaping the future (essential)
· Connecting with others (essential)
· Creating shared purpose (essential)

	
	Interview only


	Skills and Knowledge

(all skills = global standard)

Level of skills by centre need
	Teaching skills (all at level 1):

· Classroom management

· Course and lesson planning

· Subject knowledge

· Understanding your learners

· Learning technologies

Working with Children

· Ability to work in a way that promotes the safety and well-being of children

· Effective communication and engagement with children and their families
· Knowledge and understanding of child development and its impact on learning and behaviour


	
	Interview 

	Experience

(specific to centre)
	2 years post-certificate i.e. CELTA/Trinity cert TESOL experience

Experience in teaching relevant age groups specific to the centre 
· Young learners aged 8 to 10 (400+ hours)

· Young learners aged 11 to 13 (800+ hours)

· Young learners aged 14 to 17 (400+ hours)

· Adults General English 18+ (800+ hours)

Other experience (centre specific)


	Example: Specialist courses (800+ hours)
	Short listing 
and interview

	Qualifications
	· Cambridge CELTA/Trinity CertTESOL 

· High proficiency in English i.e. full mastery of English across all 4 skills equivalent to user (CEFR C2) IELTS Band 8/9 in each of 4 sections of the academic module 

· Undergraduate/University degree  


	Internationally recognised Diploma in EFL i.e. Cambridge DELTA
(centre-specific) e.g. PGCE/B.Ed in Primary or relevant subject


	Short listing only


	Submitted by
	Head of Adults 
	Date
	February 16 2015


The United Kingdom’s international organisation for educational opportunities and cultural relations. A registered charity: 209131 (England and Wales). SC037733 (Scotland).The British Council believes that all children have potential and that every child matters - everywhere in the world. The British Council affirms the position that all children have the right to be protected from all forms of abuse as set out in article 19, UNCRC, 1989
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